ENGAGEMENT OF CONSULTANTS ON CONTRACTUAL BASIS Annexure-I

All India Institute of Medical Sciences (AIIMS), Bilaspur, an autonomous Institute
of National Importance under Ministry of Health & Family Welfare, Govt. of
India intends to engage the services of retired government servants as
Consultants in various disciplines as detailed below on contract basis for a period of
1 year based on functional requirement and suitability. Eligible candidates meeting
the requirements may submit their applications in the attached format by 5.00 pm
on 10/08/2021

Consultant (Administration) 01-Post

Duties The Consultant for Administration/ Establishment shall be
independently responsible for all administrative nature of work
such as Noting, Drafting, Examination of cases, Tender related
work and any other such work assigned to him from time to time
by the Executive Director. The Consultant shall execute and
perform the tasks assigned to him with due diligence and according
to the best of his/her intelligence, skill and ability on the direction
of his controlling officer with whom he would be attached.

Qualification & | Retired Officers with:- T

Experience 1. Bachelor Degree in any discipline from recognized
University.

2. Rendered at-least ten years service in level 7 or above (As per
7t CPC Pay Matrix or equivalent levels in 6t CPC)

3. Having sound knowledge of service rules and regulations
viz. recruitment, appointment, fixation of Pay, up-gradation
under MACP, disciplinary matters, retirement issues and
other related matters of establishment/ administration.

4. Ability to use Internet/ Computer System is mandatory.

Note:- Officers with working experience in Administration /
Establishment section of Central Autonomous Bodies
/Institutions /Government Medical colleges will be preferred.

Remuneration (Last Basic Pay Drawn - Basic Pension) + DA at prevailing rates
OR
40,000 per month, Whichever is less.

Consultant (Accounts) 01-Post

Duties To help the management in financial matters as per
Government of India /AIIMS, Bilaspur guidelines. To prepare
reports to be sent to various agencies. Duties will include
internal audit, classification of income and expenses,
maintaining accounts, bank reconciliation, balance sheet,
preparation of stock verification reports, valuations, tax advice,
replies to audit queries etc.

Qualification & Retired Officers with:-
Experience 1. CA/ CMA/ MFC/ MBA (Finance)/ Equivalent from
recognized institution/ university and 08 years post-
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qualification experience in Central Government/State
Government/ Government Autonomous Body/ PSU in level
7 or above (As per 7th CPC Pay Matrix or equivalent levels in 6th
CPC) Or SAS (Subordinate Account Services /Finance &
Accounts Services) qualification and 15 years' experience in
Central Government/ State Government / Government
Autonomous Body/ PSU.
2. Ability to use Internet/ Computer System is mandatory.

Note: - Officers with working experience in Accounts section of
Central Autonomous Bodies/Institutions/Government
Medical colleges will be preferred.

Remuneration (Last Basic Pay Drawn — Basic Pension) + DA at prevailing rates
OR
%40,000 per month, Whichever is less.
Consultant (Procurement) 01-Post
Duties To deal with matters related to procurement & inventory

management as per Government of India rules like preparation of
tender document and publication, stock verification, replies to
audit queries etc.

Qualification &

Retired Officers with:-

Experience 1. Bachelor Degree in any discipline from recognized
University.
2. Rendered at-least eight years service in level 8 or above (As
per 7t CPC Pay Matrix or equivalent levels in 6th O
3. Having sound knowledge of public procurement especially
through GeM and CPP etc.
4. Ability to use Internet/ Computer System is mandatory.
Note:- Officers with working experience in Procurement section
of Central Autonomous Bodies /Institutions /Government
Medical colleges will be preferred.
Remuneration (Last Basic Pay Drawn — Basic Pension) + DA at prevailing rates
OR
40,000 per month, Whichever is less.
Consultant (Legal) 01-Post
Duties To deal with all Legal matters including documentation, drafting

legal opinions, articles, empanelment of advocates, briefing to
advocates, verification and vetting of legal opinions and giving legal
opinion on various issues as per requirement including preparation
of draft counter replies to be filed before CAT / Labour Tribunal
/Courts etc. and get it vetted from legal angle and render advices as
and when required. To attend hearing /arbitration cases as and
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